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PLANNING AND LAND USE  
COMMITTEE AGENDA 

Tuesday, June 11, 2013 
7:30-9:00pm 

 
Les & Dorothy River Community Center 

10409 Scenario Lane 
Los Angeles, CA 90077 

 
 

The public is welcome to speak.  Meeting is being audio taped. 
We request that you fill out a Speaker Card to address the Council on any item on the Agenda. Comments from the public on other matters not appearing on the 
Agenda will be heard during the Public Comment period. Public comment is limited to 3 minutes per speaker unless waived by the presiding officer of the 
Council. (As a covered entity under TITLE of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and 
upon request, will provide reasonable accommodation to ensure equal access to its programs, services, and activities. Sign language interpreters, listening 
devices, or other auxiliary aids and/or services will be provided upon request. To ensure availability of services, please make your request at least 3 business 
days prior to the meeting you wish to attend by contacting the Neighborhood Council Project Coordinator at 213 485-1360.) 
 

CASES TO BE CONSIDERED: 
 
 

1. Call to order – Committee Member Roll Call 
Name P A Name P A 

Ramin Kolahi, Chair   Nickie Miner   
Michael Chasteen   Gary Plotkin   
Carolyn Carradine   Carol Sidlow   
Robin Greenburg   Stephen Twining   
Done Loze      

 

2. Approval of Minutes (if available)  
 

3. Approval of Agenda, as presented or amended 
 

4. Public Comments – On non-agenized items related to Land Use and Planning only 
 

5. Chair Report – Ramin Kolahi  
a. Annual Nomination of Committee Members 
b. Draft Notification Policy for Applicants 
c. Ad-Hoc Standing Rules Committee Recommendations 
d. Bar Marmont Update – ZA – 2011-2594-CUB – 8171 W. Sunset Blvd. – Possible Motion 
e. Urban Beekeeping – Possible Motion 

 
ALL CASES ARE SUBJECT TO MOTIONS 

 
6. New Project Review and Staff Assignments and Coding of De Minimis Cases 

a. CNC Reporting – As of 6/1/13 

ENV-2013-
1370-CE 

1071  N  BROOKLAWN DR    
90077 

CONSTRUCT A NEW 1 STORY ACCESSORY GUARD STATION 
AND A GATE/FENCE WITH LIGHT FIXTURES ALL WITHIN THE 

CE-
CATEGORICAL 

CASE NO. ADDRESS DESCRIPTION CASE TYPE 
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FRONT YARD EXEMPTION 

ZA-2013-
1369-ZAD-
ZAA 

1071  N  BROOKLAWN DR    
90077 

CONSTRUCT A NEW 1 STORY ACCESSORY GUARD STATION 
AND A GATE/FENCE WITH LIGHT FIXTURES ALL WITHIN THE 
FRONT YARD 

ZAD-ZA 
DETERMINATI
ON (PER 
LAMC 12.27) 

AA-2013-
1398-DPS 

9526  W  DALEGROVE DR    
90210 ESTABLISH AN EXISTING INGRESS/EGRESS EASEMENT 

DPS- DEEMED-
TO-BE-
APPROVED 
PRIVATE 
STREET 

ENV-2013-
1397-CE 

9526  W  DALEGROVE DR    
90210 ESTABLISH AN EXISTING INGRESS/EGRESS EASEMENT 

CE-
CATEGORICAL 
EXEMPTION 

AA-2013-
1396-PMEX 

9559  W  SHERWOOD 
FOREST LANE  90210 

A LOT LINE ADJUSTMENT BETWEEN TWO LOTS TO CORRECT 
THE ENCROACHMENT OF THE SINGLE FAMILY RESIDENCE. 

PMEX-PARCEL 
MAP 
EXEMPTION 

ENV-2013-
1395-CE 

9559  W  SHERWOOD 
FOREST LANE  90210 

A LOT LINE ADJUSTMENT BETWEEN TWO LOTS TO CORRECT 
THE ENCROACHMENT OF THE SINGLE FAMILY RESIDENCE. 

CE-
CATEGORICAL 
EXEMPTION 

ENV-2013-
1578-EAF 

944  N  AIROLE WAY   
90077 

DEMOLISH (E) 2 STORY SFD AND CONSTRUCT NEW 2 STORY 
SFD 

EAF-
ENVIRONMEN
TAL 
ASSESSMENT 

ENV-2013-
1576-EAF 

2922  N  BEVERLY GLEN 
CIR   90077 

PROPOSED 1;993 SF. RESTAURANT  IN AN EXISTING 
DEVELOPMENT WITH THE ON-SITE SALE OF BEER AND WINE 
ONLY; HAVING 39 INDOOR AND 42 OUTDOOR DINING 
PATRONS; LOCATED IN THE RE15-1VL-RPD. 

EAF-
ENVIRONMEN
TAL 
ASSESSMENT 

ZA-2013-
1575-ZV 

2922  N  BEVERLY GLEN 
CIR   90077 

PROPOSED 1;993 SF. RESTAURANT  IN AN EXISTING 
DEVELOPMENT WITH THE ON-SITE SALE OF BEER AND WINE 
ONLY; HAVING 39 INDOOR AND 42 OUTDOOR DINING 
PATRONS; LOCATED IN THE RE15-1VL-RPD. 

ZV-ZONE 
VARIANCE 

AA-2013-
1524-PMEX 

670  N  PERUGIA WAY   
90077 LOT LINE ADJUSTMENT 

PMEX-PARCEL 
MAP 
EXEMPTION 

ENV-2013-
1526-CE 

670  N  PERUGIA WAY   
90077 LOT LINE ADJUSTMENT 

CE-
CATEGORICAL 
EXEMPTION 

AA-2013-
1532-PMEX 

8856  W  SKYLINE DR    
90046 CERTIFICATE OF COMPLIANCE 

PMEX-PARCEL 
MAP 
EXEMPTION 

ENV-2013-
1533-CE 

8856  W  SKYLINE DR    
90046 CERTIFICATE OF COMPLIANCE 

CE-
CATEGORICAL 
EXEMPTION 

DIR-2013-
1560-DRB-
SPP-MSP 

9716  W  WENDOVER DR    
90210 

EXISTING TWO-STORY SINGLE FAMILY DWELLING WITH 
ATTACHED TWO CAR GARAGE. 

DRB-DESIGN 
REVIEW 
BOARD 

ENV-2013-
1559-CE 

9716  W  WENDOVER DR    
90210 

EXISTING TWO-STORY SINGLE FAMILY DWELLING WITH 
ATTACHED TWO CAR GARAGE. 

CE-
CATEGORICAL 
EXEMPTION 

 
7. Current Case Updates 

CASE NO. ADDRESS DESCRIPTION CASE TYPE PLU MEMBER 
ENV-2012-
1222-MND 

9643  W  LAWLEN 
WAY   90210 

TO ALLOW TWO DWELLING UNITS 
WITH KITCHENS ON ONE LOT 

MND-MITIGATED NEGATIVE 
DECLARATION 

RAMIN KOLAHI 
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8. Upcoming Hearings 

 
9. Hearing Updates 

 
10. Packages Received 

 
11. Determination Letters Received 

 
12. Proactive Projects 

 
13. Adjournment 

 
NEXT BABCNC PLU MEETING 

July 9, 2013 

(TIED TOGETHER) 
ENV-2013-
1201-EAF 

10453  W  SANDAL  
LANE  90077 

NEW TWO STORY SINGLE FAMILY 
DWELLING WITH ATTACHED 
GARAGE AND DECK 

EAF-ENVIRONMENTAL 
ASSESSMENT 

RAMIN KOLAHI 

ZA-2013-
1202-ZAD-
ZAA 

10453  W  SANDAL  
LANE  90077 

NEW TWO STORY SINGLE FAMILY 
DWELLING WITH ATTACHED 
GARAGE AND DECK 

ZAD-ZA DETERMINATION 
(PER LAMC 12.27) 

RAMIN KOLAHI 

ZA 2012-
3559(F) 
ENV 2012-
3557-CE 

1553 NORTH 
TOWER GROVE 

TO ALLOW 8’ WALL IN LIEU OF 
3.5’ 

ZA 2012-3559(F) 
ENV 2012-3557-CE 

MICHAEL 
CHASTEEN 

ZA 2012-3559 
F 

1553 NORTH 
TOWER GROVE 
DRIVE  ZA 2012-3559 F 

MICHAEL 
CHASTEEN 

2013-41-
PMEX 

9100 CRESCENT 
DRIVE & 2460 
SUNSET PLAZA DR.  

PMEX-PARCEL MAP 
EXEMPTION 

MICHAEL 
CHASTEEN 

ZA 2013 78 ZV 
ZAD ZAA 1423 ORIOLE DRIVE  ZV-ZONE VARIANCE 

MICHAEL 
CHASTEEN 

CASE NO. ADDRESS HEARING TYPE HEARING DATE 
    

CASE NO. ADDRESS HEARING TYPE OUTCOME 
ZA-2012-1395-ZV-ZAA-1A 360 NORTH STONE CANYON ROAD WEST LA PLANNING COMMISSION APPEAL 5-0 TO DENY 

CASE NO. ADDRESS 
AA 2013 1398 DPS 9526 DALEGROVE ROAD 
DIR 2013-1560 9716 W. WENDOVER DRIVE 
ZA 2013-1369-ZAD-ZAA 1071 BROOKLAWN DRIVE 
ZA 2013-1575-ZV 2922-2924 N. BEVERLY GLEN CIRCLE 

CASE NO. ADDRESS CASE TYPE DECISION 
APPEAL 

DEADLINE 
DIR-2013-1238-DRB-
SPP-MSP 9621 ARBY DRIVE DRB-DESIGN REVIEW BOARD 

APPROVE W 
CONDITIONS 

JUNE 15, 2013 

DIR-2103-410-DRB-SPP-
MSP 

2671, 2709, 2709 ½ 
BOWMONT DRIVE DRB-DESIGN REVIEW BOARD 

APPROVE W 
CONDITIONS 

JUNE 15, 2013 
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SPECIAL MEETING 
PLANNING AND LAND USE  

COMMITTEE MINUTES 
Tuesday, May 14, 2013 

7:30-9:00pm 
 

Les & Dorothy River Community Center 
10409 Scenario Lane 

Los Angeles, CA 90077 
 

 

The public is welcome to speak.  Meeting is being audio taped. 
We request that you fill out a Speaker Card to address the Council on any item on the Agenda. Comments from the public on other matters not appearing on the 
Agenda will be heard during the Public Comment period. Public comment is limited to 3 minutes per speaker unless waived by the presiding officer of the 
Council. (As a covered entity under TITLE of the Americans with Disabilities Act, the City of Los Angeles does not discriminate on the basis of disability and 
upon request, will provide reasonable accommodation to ensure equal access to its programs, services, and activities. Sign language interpreters, listening 
devices, or other auxiliary aids and/or services will be provided upon request. To ensure availability of services, please make your request at least 3 business 
days prior to the meeting you wish to attend by contacting the Neighborhood Council Project Coordinator at 213 485-1360.) 
 

CASES TO BE CONSIDERED: 
 
 

1. Call to order – 7:45pm 
Committee Member Roll Call 

Name P A Name P A 
Ramin Kolahi, Chair X  Done Loze X  
Michael Chasteen X  Gary Plotkin  X 
Carolyn Carradine  X Carol Sidlow  X 
Robin Greenburg  X Stephen Twining  X 

 

Gary Plotking and Robin Greenburg – Excused Absences 
 

2. Approval of Minutes (if available)  
a. No minutes are available.   
b. With the new office help, we will eventually get to that and have a meeting where we can approve a 

variety of minutes that are outstanding.   
 

3. Approval of Agenda, as presented or amended 
a. Ramin, Chair, proposed an addition to the agenda, to add under “Chair Report,” “Item E,” a motion 

to recommend Nickie Miner as a Member of the Planning and Land Use.   
 Ramin made a motion to approve agenda with addition; Don Loze seconded the 

motion.  Motion was approved as amended.  
b. No further amendments to the agenda made.   

 
4. Public Comments – On non-agenized items related to Land Use and Planning only 

a. None 
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5. Chair Report – Ramin Kolahi  
a. Permanent Date, Time and Location of PLU Meetings 

 Need enough time before the 4th Wednesday of every month to submit items to be presented on 
that Board’s agenda to the President.  Members agreed to 2nd Tuesday every month @ 7:30 at 
the Les & Dorothy River Community Center.   

 Ramin discussed reaching out east more & will follow up with Tree People regarding 
availability. 

b. Procedural Changes 
 Case Assignment 
 Case Reporting 
 Ramin stated that Case Officers can be a point of contact on behalf of the committee.  

The Case Officer can read the application if they so wish and/or drive by.  They don’t 
have to for every application or site.  May sometimes have to say we can’t assign a case 
to some… until we get more committee members on board. (The committee will not 
work on all applications if they are considered de minimis.)   

 Don noted that at the moment, we get notices from Planning. He noted three pieces on 
the agenda he was not aware of, and that nobody is noticing the HOA about agenda 
items; and how “we get CNC notices?   

 Communication needs to be clear for stakeholder and applicants to manage caseloads.   
c. Draft Notification Policy for Applicants 

 Discussed that the Case Officer can set up an informal meeting at the site so residents 
have a chance to look at it and not come here and hear about it for the first time.  They can 
send out a notice to residents to know who Case Officer is if they have questions, and they 
have a venue here.  Ramin will bring a draft of the Notification Policy next time. 

d. Ad-Hoc Standing Rules Committee Recommendations 
 Will give Standing Rules our input next time. 

e. Ramin made a motion to recommend Nickie Miner as a member of the PLU Committee 
  2 yeas. Ramin will present Nickie’s name for consideration and acceptance by the 

full Board. 
 

6. New Project Review and Staff Assignments and Coding of De Minimis Cases 
a. CNC Reporting – As of 5/4/13 

 
 9621 W. Arby – Since DRB cases involved another public hearing process in detail, Ramin 

suggested we focus on other projects until we have resources to process DRB cases. 
o Don has concern about issues in Benedict Canyon at Mulholland:  Sees things that impact 

on BCA.   
 9643 Lawlen Way - Ramin will look into this application. 

CASE NO.  ADDRESS  DESCRIPTION  CASE TYPE 
DIR‐2013‐1238‐
DRB‐SPP‐MSP 

9621  W  ARBY 
DR    90210 

EXISTING STORY SINGLE FAMILY DWELLING WITH 
ATTACHED TWO CAR GARAGE AND NEW GUEST HOUSE 

DRB‐DESIGN REVIEW 
BOARD 

ENV‐2013‐
1237‐CE 

9621  W  ARBY 
DR    90210 

EXISTING STORY SINGLE FAMILY DWELLING WITH 
ATTACHED TWO CAR GARAGE AND NEW GUEST HOUSE 

CE‐CATEGORICAL 
EXEMPTION 

ENV‐2012‐
1222‐MND 

9643  W  LAWLEN 
WAY   90210 

TO ALLOW TWO DWELLING UNITS WITH KITCHENS ON 
ONE LOT (TIED TOGETHER) 

MND‐MITIGATED 
NEGATIVE 
DECLARATION 

ENV‐2013‐
1201‐EAF 

10453  W  
SANDAL  LANE  
90077 

NEW TWO STORY SINGLE FAMILY DWELLING WITH 
ATTACHED GARAGE AND DECK 

EAF‐ENVIRONMENTAL 
ASSESSMENT 

ZA‐2013‐1202‐
ZAD‐ZAA 

10453  W  
SANDAL  LANE  
90077 

NEW TWO STORY SINGLE FAMILY DWELLING WITH 
ATTACHED GARAGE AND DECK 

ZAD‐ZA 
DETERMINATION (PER 
LAMC 12.27) 
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 10453 Sandal Lane – Ramin assigns himself as case officer for Sandal Lane.  Jonah Morganstein 
(member of public) attended the meeting and expressed interest in the Sandal Lane case. 
 

7. Current Case Updates 
a. Review of March 2013 Agenda – Review of all cases to categorize 
 Review of March 2013 Agenda – Review of all cases to categorize. Discussed was need to 

rely on committee members regarding March 2013.  If the committee can look at the cases 
to make sure they don’t fall through the cracks. 
 

8. Upcoming Hearings 
 

 
 1553 Tower Grove - Michael Chasteen will review to make determination. 
 Ramin informed that due to time and resources constraints, PLU is unable to review these 

applications at this meeting. 
 

9. Packages Received 
 

 
 9100 Crescent Drive & 2460 Sunset Plaza:  Michael Chasteen assigned. 
 9712 W. Oak Pass Road:  Julie Goldsmith, a neighbor, from Benedict Canyon, expressed interest in this.  

Determination had been made, with approval of grading plan.  Letter February 15th.  Michael noted was it was 
a balanced project; nothing to haul off.  Michael and neighbors -- BCA are monitoring it.  Julie was given 
incorrect information about the lots, and this was discussed.  Michael sent a letter requesting clarification as to 
retaining walls and has not heard back.   

 1423 Oriole Drive - Michael will follow up on this. 
 901 Airole Way:  Ramin will ask Steve Twining or Robin if interested in this. 
 10453 Sandal Lane:  Ramin will process this case. 
 Discussion ensued with Don suggesting policy to maintain “Strict Compliance” with the Code, to which 

Ramin replied that we have limited resources and need to focus on projects with larger impacts and with 
this new process, we’ll be able to have cases have more processing. 

CASE NO.  ADDRESS  HEARING TYPE  HEARING DATE 
ZA‐2012‐1395‐ZV‐ZAA‐
1A 

360 NORTH STONE CANYON 
ROAD 

WEST LA PLANNING COMMISSION 
APPEAL 

WEDNESDAY 
JUNE 5, 2013 

ZA 2012‐3559(F) 
ENV 2012‐3557‐CE  1553 NORTH TOWER GROVE  ZONING ADMINSTRATOR 

THURSDAY, MAY 30, 
2013 

ZA 2012‐3525 AV  76 BEVERLY PARK LANE  ZONING ADMINISTRATOR  FRIDAY, MAY 31, 2013 

ZA 2012‐3559 F 
1553 NORTH TOWER GROVE 
DRIVE  ZONING ADMINISTRATOR 

THURSDAY, MAY 30, 
2013 

DIR 2013‐1238 DRB SPP 
MSP  9621 ARBY DRIVE 

MULHOLLAND SCENIC PARKWAY 
DRB 

THURSDAY, MAY 16, 
2013 

CASE NO.  ADDRESS 

2013‐41‐PMEX  9100 Crescent Drive & 2460 Sunset Plaza Dr. 

AA‐2012‐2846‐WTM  9712 W. Oak Pass Road 

CPC 1998‐194  10701 W. Sunset Blvd 

DIR 2013 291 DRB SPP MSP  8114 W. Elrita Dr. 

ZA 2013 78 ZV ZAD ZAA  1423 Oriole Dr 

ZA 2013‐32‐ZAA  901 N. Airole Way 

ZA 2013‐87‐F  1521 N Doheny Dr 

EL0455‐11  1405 Meadow Drive (Wireless Antennae in Public ROW) 

ZA 2013 1202 ZAD ZAA  10453 Sandal Lane 
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 Noted was that all packages are scanned with links to the web sites to see each item. 
 

10. Proactive Projects 
 Ridgeline Protection – Don Loze discussed possible ordinance, requiring public hearing, no formal 

report, of ridgeline study in CD4, 5 & 11.  Noted that Councilman Koretz’s office is trying to find City 
allocations and Hillside Federation to organize ways to support the Councilman, after mayoral election. 

o Overall, the plan is to have included in the revision of code, how do you have public hearings 
and fund them? 

o Don will update us – if action is needed. 
 

11. Adjournment - Motion to adjourn seconded and passed.  Meeting adjourned at 9:05pm. 
 

NEXT BABCNC PLU MEETING 
June 11, 2013 



 

BEL AIR BEVERLY CREST NE IGHBO RHOOD COUNCIL 
PLANNING AND LAND USE COMM ITTEE  

Neighbor h ood Not ification Policy 
 

1. Following an Applicant's request for a presentation before Planning and Land Use 
Committee (“PLU”) or after a member of the PLU contacts the Applicant, the 
application be set for the Applicant's issue for hearing at the next available PLU 
Committee date (the “Hearing Date”). 

 
2. The Applicant must then provide written notice of the intended project within 10 days, 
or sooner, as of receiving the Hearing Date, to the area's neighborhood association (e.g. the 
Benedict Canyon Association, etc.) based on a list of neighborhood associations compiled by 
the PLU Committee.  The notice must describe the Applicant's request, and provide the Hearing 
Date.  The notice must also provide phone and email contact information for the Applicant, and 
state that they will make themselves available for at least one neighborhood meeting prior to the 
Hearing Date on reasonable notice and request (the “Neighborhood Meeting”).  The 
Neighborhood Meeting shall take place at least 5 days prior to the Hearing Date. 

 
3. Following coordination with the neighborhood association, the Applicant must provide 
the same notice to each residence or business, with a copy to the PLU Committee member 
assigned to the application, within a certain radius around the project, based on an applicable 
"Radius Map” similar to that required by the City of Los Angeles for the application or at 
the PLU Committee member reasonable discretion.  This notice will also state the date, time, 
and location for the Neighborhood Meeting, jointly hosted by the Applicant and the 
neighborhood association. 

 
4. Alternatively, if there is no functioning neighborhood association, within 10 days after 
the Applicant receives the Hearing Date, the Applicant must provide the same notice as required 
in paragraph 3 above. 

 
5. A PLU Committee member will then be assigned to attend the neighborhood meeting.  
That PLU member will also be responsible for signing off on the Applicant's notices, as 
required by PLU only, to the neighborhood, and will be the member assigned to prepare the 
report for the PLU meeting. 

 
6. The aforementioned notices are as suggested by PLU only, and shall not act in lieu of any 
other notices required by city, county, state or federal requirements, or otherwise. 



Dated 4-2519-2013 

DRAFT-4-19-2013 
 

BABCNC STANDING RULES 
 
 

Effective January 22, 2013-Except Par. 18 which is still pending and 
proposed additions of 4-2-2013 and changes to Par. 4 and 6. Also new par. 

21 and 22 
 
1. Roles of Governing Board Members within the Community 

 

a. Board Members need to be cognizant of the role they have within the community. In 
neighborhood and City meetings, they may acknowledge that they are BABCNC Board 
members; however, they must be clear when putting forth opinions or statements of fact 
that they are not speaking on behalf of the Governing Board, unless having been 
expressly designated to do so. A designated speaker shall limit oneself to policies and 
actions approved by the Board. 

b. Any written material (flyers, letters, etc.) as a communication from a Board Member as a 
designated representative of BABCNC must be approved by the board before it is sent 
out. 

c. Bylaws shall always take precedence over Standing Rules. 
b.d.  

 
2. Stakeholders 

 

Shall be defined to include factual stakeholders established by the Neighborhood Counci 
Commission, Empowerment, or the BABCNC bi-laws.   
 

3. Establishment of Committees 
 

The President, or any Board member may call for the formation of a new Standing 
Committee or an Ad Hoc Committee at any time and nominate its members for election by a 
majority of the BABCNC representatives present. 

 
4. Report by Committees 

 

The Committee Chair or Secretaryt shall file with both the office and Board Secretary, 
minutes of each meeting within 10 days following such committee meetings. 
 

5. Membership on Committees 
 

Membership on any committee shall be voluntary. Standing and Ad Hoc Committee 
meetings will be open to all stakeholders. All Committees may invite others to attend as may 
be required to assist in the work of the Committee. Members of the public will be given an 
opportunity to speak at these meetings. The optimum number of members on a Committee is 
5-7, but may be adjusted by the Chair. 
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6. Operation of Standing Committees 
 

The President or any member of the Board shall nominate the Chair Person and The Board 
shall elect the Chairperson to serve in that capacity.  Each Standing Committee shall elect a 
Chairperson from among its members. The Chairperson shall serve for a term of one (1) year, 
unless removed earlier by a majority of the Board for cause, including illness or inability to 
serve, is no longer a member of the board, or until a successor is chosen. Committees shall 
determine how they will conduct their business. They shall report on their activities in 
writing at each meeting of the BABCNC. Notice will be posted 72 hours in advance of a 
regular meeting and 24 hours in advance of a special meeting. When possible, Tthe 
Chairperson or Co-chairs shall be a member of the Board. Every Board member should serve 
on at least one committee. 
 
The President or the Board shall nominate members of the Committees, which nominations 
shall be ratified by the Board consistant the Bi-laws and these rules. The President or the 
Board shall nominate members of the Standing Committees and their appointments shall be 
ratified by the Board.   
 
The Committee Chair shall be responsible to the Board for the operation of the  
of the Committee consistent with the Bylaws and Standing Rules. 
If an Administrator is engaged for the Council, the Chair shall have the benefit of the 
Administrator's services to fulfill the work of the Committee. 
 
The Standing Committee shall have ongoing jurisdiction over a specific matter. The standing 
Committee shall not act without affirmative action of the full Board. 

 
7. How Standing Committees Work: 
 

a. Standing Committees shall work on issues and projects raised by its members, 
stakeholders, referred by the Executive Committee or Governing Board, or special 
projects that the committee identifies as falling under its mission. 

b. Each Standing Committee shall meet monthly in a public place, in accordance with the 
Brown Act, within the territorial boundries of the BABCNC.on a regular standing 
meeting night 

c. Each Standing Committee shall draw up a Mission Statement to be approved by the 
Governing Board 

d. Standing Committees shall prepare and  submit agendas to the Secretary of the Board and 
the Council officeExecutive Committee by a prearranged schedule so that the agenda can 
be posted at least 72 hours in advance of meetings 

 
8. Standing Committee Chairperson 
 

a. All Committee Chairspersons agree to agendize their meetings and supply the Council 
office and the Executive Committee with a copy of the agenda the week before the date 
of the meeting so that the agenda can be noticed in the community. 



Dated 4-2519-2013 

b. All Committee Chairpersons agree to supply the Executive Committee with updates on 
contact information of their committee members and participants in committee activities 
for BABCNC outreach purposes. 

c. Committee chairpersons shall keep records of sign-in sheets, agendas and minutes 
d. Any committee correspondence, flyers, any written materials, etc., shall be approved by 

the board before deceminated. 
e. Chairpersons shall do due diligence in outreaching for committee members and file 

records with the Council office. 
f. Chairpersons shall promote contact-building for BABCNC email list 
g. Committee chairpersons shall prepare agendas for meetings in a timely manner so that it 

can be posted at our posting locations and sent out by email 
 
9. Ad Hoc Committee 
 

Each Ad Hoc Committee will be established as a temporary committee to review and make 
recommendations on specific issues as directed by the Council. Its reports and 
recommendations will be given to the BABCNC. It will comprise less than a quorum of the 
governing body as a whole. 

 
10. Executive Committee 
 

The Executive Committee is comprised of officers of the BABCNC in their respective 
positions and the Chairpersons of the Standing Committees. The Executive Committee will 
meet to plan the agendas for future Council meetings and as they may be required in urgent 
situations. A quorum of 5 present will be sufficient to conduct business of the Executive 
Committee. All actions taken by the Executive Committee will be reported to the Council at 
its next meeting. The President shall act as Executive Committee Secretary assembling and 
distributing the Agenda. All matters will be decided by a majority vote of the Executive 
committee members present. 

 
11. Traffic Committee 
 

The Traffic Committee covers those issues pertaining to traffic including the flow of traffic, 
safety, enforcement, congestion, parking, traffic lights and related street signs within the 
BABCNC geographic area. 
 

12. Planning and Land Use Committee 
 

The Planning and Land Use Committee covers those issues pertaining to hillside and land 
development. 
 

13. Public Safety Committee 
 

The Public Safety Committee covers those issues pertaining to police, fire and emergency 
medical services. 

 
14. Utility Transmission, and Roads Committee 
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The Utility Transmission, and Roads Committee covers those issues pertaining to water, gas, 
electric and sewage lines; telecommunication infrastructure; and roads. 

 
15. Parks and Open Space Committee  
 

The Parks and Open Space Committee covers those issues pertaining to parks and open 
space. 

 
16. Outreach and Education Committee 
 

The Outreach Committee covers those issues pertaining to outreach to our communities, 
educational institutions and faith based organizations.  

 
17. Parliamentarian 
 

The Parliamentarian shall be, but not limited to, attending Governing Board and Executive 
Committee meetings, keeping adherence to time for speakers and agenda items, helping 
ensure that meetingS do not get bogged down, that meetings end as close to their scheduled 
time, is familiar with and carries a copy of the BABCNCUNNC Bylaws and Standing Rules 
in order to help BABNC UNNC proceed accordingly, keeps meeting from straying away 
from the agenda, is in compliance with BABCNC Code of Civility, and is familiar with and 
helps keep meetings in adherence to Roberts Rules of Order. 

 
18. Interrelationship Between Committees and Office 
 

a. Land Use Committee—PENDING AND NOT PASSED 
 

To coordinate the flow of the material to meet the Land Use Committee's obligation 
mandated by the Planning Department: 
 
Planning Department Mandate requires all not by right applications to be first reviewed by 
the Neighborhood Council of the applicant’s property. 

 
1. When BABCNC (Council) receives CNC report, the CD4 and CD5 listings should be 
segregated from the CNC Report and distributed to all members of the Land Use Committee. 
 
2. Shortly thereafter, if the individual files regarding the matters reported on the CNC 
Report have not been received, the Administrator should contact Planning and obtain a copy 
of the file which should contain both the Application, rationale for the request and any plans, 
drawings or studies. 
 
3. When the foregoing are obtained, they should be distributed to the nearest stake holder 
group in whose area the property application is situated. Receipt of the underlying material of 
the application material by Council should be registered in a log and dated. When it is 
distributed to the relevant stake holder group, the outgoing date and recipient should be 
logged in. The stakeholder group should then report its position regarding the matter to the 
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Land Use Committee.  If the property is in an area of the Neighborhood Council that has no 
Representation, an effort should be made by Council to notify the individual stakeholders in 
the area of the application. 
 
 3 (a) If there is a hearing noticed, the date of the hearing should be placed on the 
Council calendar and both the individual stake holder group and the Land Use Committee 
should be notified. 
 
 3 (b) The Land Use Committee should agenized public hearing in sufficient time for 
the stake holder group to conclude a position and to organize appearances of the applicants 
and their representatives. 
 
4. The land Use Committee, at its meeting, should determine what action, if any, it should 
take and to what extent the entire Board should weigh in on the issue, and vote on any matter 
requiring communication with the City.  All votes should be recorded by the committee and 
reflected in any report of the committee and sent to planning.  
If a letter from the Council or Land use Committee is to be sent to Planning that initial draft 
of the letter needs to be prepared by Chair of the committee based on disposition made at the 
Land Use Committee. That Draft, and review by the President must be completed in a timely 
manner for the letter to appear in the file for Planning’s review prior to and hearing date. A 
copy of the letter shall be sent to the Council Office of CD 4 and CD 5 contemporaneously 
with being sent to Planning. 
 
If a request regarding a land use issue is presented to the Council, other than through 
application to Planning, both the Executive Committee and the Land Use Chairs should 
consult and coordinate a process for making a determination of whether the items should be 
on the Agenda of the Council or the Land Use Committee. If necessary, the Council Office 
and the City Attorney should be consulted. 

 
19. Censure 

The Council can take action to publically reprimand a Board member for actions conducted 
in the course of Council business by censuring the Board member at a Board meeting. 
Censure shall be placed on the agenda for discussion and action. At the next scheduled 
meeting, after the request of a Board member. 
 

20. Removal of Board Members 

The Council shall consult with the Office of the City Attorney throughout and Board removal 
process. Board members may be removed in the following ways: 
 
a. Petition by Stakeholders 

A Board member may be removed from office by the submission of a written petition to 
the Secretary, which includes: i) the identity of the Board member to be removed, ii) a 
description, in detail, the reason for removal, and iii) the valid signatures of greater than 
ten percent (10%) of the Board. total number of ballots cast in the last Council election or 
not less than 100 Stakeholders. 
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1. Upon receipt of a written petition for removal, the Secretary shall cause the matter 
to be placed on the agenda for a vote of the Board at the next regular Council 
meeting. 

2. Removal of the identified Board member requires a two-thirds (2/3) majority of 
the attending Board members. 

3. The Board member who is the subject of the removal action shall have the right to 
deliver to Board members a written statement about the matter and/or speak at the 
Board meeting prior to the vote, but shall not be counted as part of the quorum, 
nor allowed to vote on the matter. 

 
If the vote for removal is affirmative, the position shall be deemed vacant and filled via the 
Council’s vacancy clause.  
 

21. Attendance requirement. 
 
Board members are required to attend at least fifty percnt of all meetings, save and accept 
for excused absences.  Attendance at committee meetings shall not be counted for thi 
purpose. 

 
 

22.Administration by Council of requests for compliance with the California Public              
Records Act.  

 
a. Whenever such a request is received by the Council office or any Officer or other 

member of the Board, the full Executive Committee should be notified so that the 
request will be acknowledged as an obligation requiring prompt attention. 

b. The Executive Committee will designate a person responsible to deal with the 
request, keeping the Executive Committee informed. 

c. When the materials requested are assembled, they should be reviewed by the 
member of the Board in charge of the request and reported to the Executive 
Committee. 

d. The Executive Committee should then determine whether this is a matter to be 
submitted to the City Attorney. 

e. Good management procedure then should follow up with the City Attorney so that 
a response can be made, to the extent required within the ten day period. 

f. A response by the Counil should be made in a timely manner. 
g. All action pursuant to this paragraph shall be in compliance with the Public 

Records Act and Neighborhood Councils, Congress of Neighborhoods currently 
in effect and provided by the Office of the City Attorney—Neighborhood Council 
Advice Division. 

 
22. Conflict of Interest by Board Members 
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(a) At the commencement of each Board Meeting, immediately following the vote to 
approve the Meeting agenda, the President (or other Officer presiding over the Meeting), 
shall ask each Board Member, collectively or individually, whether he or she has a 
potential conflict of interest with respect to any item on the approved agenda; 
 
(b) The President shall first ask for a show of hands of all Members present who have 
a good faith belief to not have a conflict with any item on the agenda; 
 
(c) The President shall then ask for a show of hands of all Members present who have 
good faith belief to potentially have a conflict with one or more items on the agenda; 
 
(d) If any Member affirmatively indicates by show of hand that he or she may have a 
potential conflict, the President shall for ask of each indicating Member the agenda item 
of potential conflict, and shall request that such Member recuse his or her self from the 
Meeting at the time the item comes before the Board; 
 
(e) For purposes of this Standing Rule, recusal shall mean to remove oneself from 
participation in the discussion, and if applicable, voting, on the matter covered by the 
agenda item. 
 
(f) Based upon the foregoing, as each agenda items comes before the Board, the 
President shall specifically remind each Member indicating a potential conflict with the 
agenda item that he or she is recused from the matter and may not participate in the 
discussion or vote on the matter. 
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